
Instructions for Supplier on the submission  of tender 
proposals on electronic platform «TENDER-online»

Submit an offer to purchase can only be registered and identified by the 
Supplier. 

 In order to find the Procurement and submit tender offer, necessary to exclude 
the test mode (if it is enabled) and go to the tab 'public procurement'. 

To search for a desired tender choose the tab ' all the Procurement ' where are all 
the Procurement with different statuses. 

For easy and fast search procurement propose to use filters. If these filters are 
not enough-click ' More filters '. 



  

 

 You can use one or more selection criteria. 
 

 
 
 Choose the necessary announcement and click ' more info '. Please note that the 
present proposal is possible only for purchase in the status of ' Pending proposals ' or ' 
period of quetions '. 

 
 



  

 

 
 Next, you need to familiarize yourself with the terms of the tender 
documentation and prepare your tender offer. Make sure that your tender offer meets 
the requirements of the tender documentation!!  
 Also please note the closing date for submission of tenders. After its termination 
you will not be able to take part in the tender.  

Submissions received by electronic system  after the expiration, not accepted 
and automatically returning participants who have submitted them. 
 For participation in the procurement of electronic platform  takes fee. The size 
of the fee (set by the order  Cabinet of Ukraine dated 24.02.16 № 166) can be found in 
the section ' tariff policy '. Make sure that your balance is sufficient. 
 Next you need to go to the section ' Rate ', which is located at the end of the ad.  

 
  

 In the ' Price offer ' to specify the amount of your offer, in the information about 
the subcontractor ' specify the name of the subcontractor in case of its involvement. If 
you don't have the subcontractor , specify the name of your organization.  

 Please note that by filling in the fields ' price ' are used only numbers 
without spaces. 

 Also make sure that the VAT included in the price of the offer (if you are a 
VAT payer). 

 Then upload the proposal documents, confirm the absence of grounds for refusal 
to participate and compliance with qualification requirements. 

 



  

 

 
 

 Please note  the requirements of the tender documentation to regarding the 
format of the tender offer documents! 
 After sending the tender offer, your money will be debited from your balance 
sheet and an email will be sent to your e-mail address indicating the date and time of 
receipt of your tender offer. One Participant can submit only one tender offer! 
 The Supplier has the right to make changes or withdraw his tender before the 
end of the term of submission of the tender offer. Such changes or a statement on the 
withdrawal of a tender offer are taken into account if they are received by the 
electronic system before the expiration of the term of submission of tender offers. 


